
Wedding & Tuxedo Connection
Rental Agreement / Terms & Conditions

This Agreement is for the rental of the items described below, make on __________ between the undersigned
purchaser of services (herein called “lessee”) and Wedding & Tuxedo Connection.

Name of the Lessee(s): ___________________________________________________

Event Location:__________________________________________________________

Event Date____________ Phone#: ______________________

Setup Time: ____________ Take Down Time: ______________

Description of rental items & services to be provided:

Chair Covers (Check one) _____White _____Ivory _____Black        Qty:______ Sash Color:_________ Qty ______

Linens:________ Qty________ Overlays:________        Chargers: silver or gold ________ Qty______

Tables draped: (Check all that apply) _____ Head table _____ guestbook _____ gift and/or card table:  __________

Backdrop: # of sections (5’ sections) ________ draping/lights included

Center pieces: Cylinders (check one) _____ Round _____ Square       Qty:______8” ______10” ______12”______ 15”
						    
							                 	     ______ 18” ______ 20”

Mirrors: (check one) _____ Round _____Square     Qty: _______

Table runners:  Qty:________ color:________

Setup: yes_____ no_____ Take Down yes_____ no_____

1. Deposit & Final Payment – A 50% of total bill is required for a damage deposit along with a signed agreement on file is due to 
reserve the rental items and date. Events are not guaranteed until contract and deposit are received. Cancellation of the rental 
services will result in forfeiture of all deposits and/or payments received. Final guest counts will be due 14 days prior to the 
event date. Final payment must be paid within 10 days of the event. All final changes to your rental must be made at the 14 day 
time frame, any decreases to the order within 13 days of the event will be charged a 50.00 restocking fee. All customers that forfeit 
their payment arrangements will constitute a breach of this contract and its entirety. All returned checks for insufficient funds will 
be charged $35.00 + bank fees. Any outstanding fees must be paid within 10 days after the event to avoid penalties. The damage 
deposit will be applied to the balance once the final count is submitted. A credit/debit card must be present on this contract for 
any damages that may occur during the rental. The client will be provided with a list of items of damages if the credit/debit 
card must be charged.

2. Pickup & Drop Off – Rental items will be ready 24 hours before the event. Any requests for early pick up can be granted to a 
rush fee of 15% on top of the rental. All rentals booked within 7 days of the event are subject to an additional 25% prepping fee 
on top of the rental. Late return fee equal to 50% of your total rental order will be charged for each day items are late beyond the 
agreed rental dates.

3. Prohibited Uses – Use of the rental items in the following circumstances is prohibited and constitutes a breach of this contract 
and will be subject to fees and legal penalties: a) Use for any date other than listed, b) Use at any location other then the venue 
furnished, c) Improper use or intentional misuse.

4. Laundry Charges – Linens must be placed back into plastic containers or laundry bags provided with all sashes untied and 
tablecloths shaken free of debris or a $75.00 fee will be charged. No open flame candles directly on linens. Any linen returned 
with wax stains will be charged a cleaning fee of 15.00 per linen. Cleaning charges will apply if linens are stained, the charges 
are as follows: $3.00 per chair cover if needing more then 1 wash. $1.00 per sash and 5.00 per table linen unless dealing with wax. 
Wedding & Tuxedo Connection reserves the right to a 72 hour count and damage verification after the return date agreed above.



5. Damaged / Missing Rental Items – Lessees(s) will be notified of damages or shortages within 72 hours after the rental items 
are returned. The lessee agrees to pay Wedding & Tuxedo Connection for any damages or losses of rental items, regardless of the 
cause during lessee’s possession. The lessee is fully responsible for the rental items from the time of delivery and/or setup until the 
rental items are back in possession of Wedding & Tuxedo Connection. Any losses at the venue facility while in the possession of 
the lessee will not be Wedding & Tuxedo Connection responsibility. No matter what the cause the lessee will be charged the full 
replacement cost of 5X the rental price of each item. No use of tape, glue, staples or similar items may be used on any of the rental 
items. All hangers, pins, table clips, bins, and laundry bags must be returned or the following charges will apply: $2.00 per hanger, 
$1.50 per table clip, $10.00 per laundry bag & 50.00 per bin. If rental items are not returned within 10 days after the agreed return 
date, lessee will be billed the full replacement cost plus all late fees. The $100.00 damage deposit will be mailed 3 days after to 
allow inspection minus any fees for damaged, missing product or other fees that may have occurred during the rental. No refunds 
are given for unused linens.

6. Travel & Delivery Services – Rentals items picked up by the lessee must be returned to Wedding & Tuxedo Connection on 
the Monday following the event by 5pm or a late return fee of 50% of the total cost of the rental will be charged for each day. 
The lessee is responsible to make all delivery, setup and takedown arrangements with the venue prior to the event. If a second 
trip is needed to pick up the rental items a labor and trip fee will be charged. Our delivery service does not include setup or 
takedown. If we are hired to pick up from a venue at a certain time and the linens are not ready to be picked up, our staff will not 
voluntarily take down our own linens. We will allow 15 min of wait time; any additional time spent waiting for the items the lessee 
will be charged 1.00 per min. Delivery’s over 30 miles one-way will be charged the federal mileage rate on the 31st mile. Travel that
exceeds one and a half hours one way will be subject to additional charges for meals and lodging. This must be paid with the final 
payment prior to any rental or services being rendered. Any fees that occurred during delivery, setup or takedown for the event 
will be deducted from the rental deposit.

7. Fitting Disclaimer – Upon signing this contract you are aware as to if our chair covers will fit at your event site. In the event that 
they do not fit, Wedding & Tuxedo Connection WILL NOT be held accountable and no refunds will be given. This disclaimer applies 
to all products and services, included sash color and table linen sizes.

“By signing below I acknowledge that I have read, understand and agree to the above terms and
conditions for this rental agreement. By signing below the contract and terms above are legally binding.”

________________________ 	 ___________________________  	 _____________________
Signature Print 			   Full Name			    Date

Please make & mail deposit and rental agreement to: 	 Wedding & Tuxedo Connection
							       PO Box 383
							       Richmond MN 56368

Please list emergency contact 	 ___________________________	  _______________________________
				    Name 				    Phone

Credit/Debit Card
Type of Card ________________________________
Card Number _______________________________
Exp Date ___________________________________
Name as it appears on card______________________
3 Digit Pin_____________
Billing Zip Code________

Office Use Only:
Date:____________ Total Deposit: ____________ Ck#:_____________ Receipt#____________

Click Here to Email


